ITI Computer Operator and Programming Assistant (Java) 1st
Year Module 12 Advanced Excel Concepts

(1). How have the coloured cells been added to indicate how well the students have done in

their exams? | Wﬁmwwﬁmmmmawsﬁﬂmﬁ%m
FAR A B A ST AT R?

A E ¢ & : F

e heory | kmp Skill | Yractical [ kngbrg  W_Lal
1 Swhies §
i Lol L
2 w9 w4 || 3%
i HoF 78 N | v &

(A) Conditional Formatting (Colour Scales) | SIS BIATT (W@W)

(B) Conditional Formatting (Data Bars) | mﬁﬁ%ﬂ@ﬂ dR)

(C) Conditional Formatting (Icon Sets) | mﬁ%(mm)

(D) Conditional Formatting (Formatting Rules) | mﬁ%(tﬁﬁﬁﬂ TH)

Correct Answer : A

(2). What contents will appeared in those cells, if you drag the fill handle of cell B2 downward

into cell B3, B4 and B5? | TS 3TU A B2 P BId 28 B! U B3, B4 3T B5 A 1A #1 3R

Wied g, o 39 S & Fur 9l e it
A B
1 Days
2 sSun
3
4
5

(A) Sun, Sun, Sun



(8) Mon, Tue, Wed
(C) Mon, Tue, Blank Cell
(D) MON, TUE, WED

Correct Answer : B

(3). How many type of conditions are available in conditional formatting on Excel? | Qﬂ'\aﬁﬁ

ST BT H fhae YR 1 3d Suasy 32
(A) Two | G

(B) Three | 9

(C) Four | AR

(D) Five | U™

Correct Answer : D

(4). What type of chart is good for single series of data? | Sara R Rl & ﬁl’E f5a
TPR BT dTC DT 3?

(A) Column Chart | BIeH ATE
(B) Line Chart | TS AT

(C) Pie Chart | UTS I

(D) Cone Chart | I ATE

Correct Answer : C

(5). Which function returns a value or the reference to a value from within a table or range? |

S 91 e fareft qaa a1 ¥ & Wiar deg a1 dog 1 HeH Tar @2
(A) Index

(B) If

(C) Sum

(D) Count



Correct Answer : A

(6). What is the correct formula for this? | 3?%3 ﬁl’l! ﬂff JA AT %?

A B E | B E F
1 Subjeecc  Theory | EmpSkill | Practical | EngDrg | W _Cal
2 Marks &9 47 257 48 47
3
4 W _cal 47

(A) =HLOOKUP((A4,A1:F1,2,FALSE)
(B) =VLOOKUP((B4,A1:F1,2,TRUE)
(C) =HLOOKUP((A4,A1:F1,2,TRUE)
(D) =VLOOKUP((A4,A1:F1,2,FALSE)

Correct Answer : A

(7). Which of the following shows the address of the current selection or active cell in MS

Excel? | Fraferfad & & &9 91 vHTY TRIT & S Ricawr= a1 ufeed I &1 udl
fe@marg»

(A) Column Heading | PIaH gl
(B) Name Box | 19 Siag

(C) Formula Bar | ﬂﬁqﬁ
(D) Row Heading | ﬁ%ﬁ'ﬂT

Correct Answer : B

(8). Where will you find options to add a border around the outside of your chart? | 3TIHT

YA I1¢ & T8R JIS? site 1 & fawey Hel A

(A) Under the Design tab in the Chart Layout gallery | ﬂﬁWﬂﬁﬁﬁ%ﬁﬁéﬂ%
3fafa



(B) Under the Format tab in the Shape Styles group | Y mWﬁW\ﬁE%ﬁ%
Sfaita

(C) Under the Layout tab in the Background group | %mmwﬁﬁm%a% 3fafa
(D) None of the options above are correct | Buﬁaaﬁm‘rﬁﬁﬁ's‘ quﬁ%

Correct Answer : B

(9). The principal arrival of power Bl depended on NR'ICES aﬁan'éﬁrftrﬁua@aa
R AR TRargl

(A) Microsoft word | tnsaﬁw"q?aé

(B) Microsoft excel | mz{ﬁﬂ"mqa@?r

(C) Microsoft outlook | msaﬁﬂ‘fqz ST3cdd

(D) Microsoft PowerPoint | mm

Correct Answer : B

(10). The free Power Bl adaptation has a data limit point of confinement of __. | 61 UTaR BI

TSR $1 Sa1 ferfie ulse 3 s hrea<g_ |
(A) 512MB/client

(B) 1GB/client

(C) 2GB/client

(D) 3GB/client

Correct Answer : B

(11). In the formula =if(al=b1, c1, c2), the result will be c2 if . | A =if(al=b1, c1, c2) ﬁ,

gfe g aafvond c2 ghmi
(A) AisequaltoB

(B) A does not equaltoB

(C) A1+B1lis equalto C1



(D) A1-Blisequalto Cl

Correct Answer : B

(12). How to restrict to run a macro automatically when starting MS Excel? | QTIWQ_GI@?[

I Hd THY Teh] B IqEIferd ¥ A TaH & fore Fa ufasfa w3

(A) Hold down the SHIFT key during startup | ¥¢T¢ 310 & GIRT SHIFT B! gaTE T
(B) Hold down the CTRL key during startup | E’Ié&ﬂ%?ﬂ'ﬁ CTRL ﬁm?@
(C) Hold down the ESC key during startup | WIS %a?l:l ESC iﬁailT({ CEC|

(D) Hold down the ALT key during startup | E'Ilfﬂq%a?'ﬁ ALTH&EEITQ?@'

Correct Answer : A

(13). To comment out a line of code in the Power Query Advanced Editor . | Power

Query Advanced Editor A Bis Pl U digd UR feuoft A & ﬁI'E_I
(A) Use#

(B) Use\\

(C) Use/*

(D) Use//

Correct Answer : D

(14). Which format will display the value 32,500,000 as 32.5? | @1- HT IH< 32,500,000 HI

®132.5P U H fSTA HI?

(A) ##,#i#,,
(B) ###.0,,
(C) 999.0,,
(D) ###,#44.0,

Correct Answer : B



(15). Which tab on the ribbon will you find the number format option? | Rea s fpaad

3P| FaR Wide o1 fawey frerm?
(A) InsertTab | 37\‘1'(.;%3

(B) Formula Tab | u»“ﬁi?rr?a
(C) Home Tab | Eﬁ'q%a

(D) DataTab | SCT3d

Correct Answer : C

(16). What dialog box allows you to change a field name in a PivotTable? | o sraa

dieRT 9§ 3T fidie o # Bics &1 AT 9ad Hhd 87
(A) Field options

(B) Field pane

(C) Field settings

(D) Field structure

Correct Answer : C

(17). What is the symbol use in a formula to make a cell reference absolute? | T IHIT Bl

TsHIege S & fore Wit & b River 1 Syt far s @2
(A) &
(B) #
(C) $
(D) @

Correct Answer : C

(18). When we want to show the Value in bar chart which option of conditional formatting is

used? | 9 §H IR 91 H Ao fam1 a1ed § d HIIRd WA & 59 fasea &1
AT far Srar 82

(A) Color Scales | PR WP



(B) Data Bar | SCTaR
(C) Icons sets | GI@H@?.':\‘I
(D) Top/ Bottom Rule | ai’u/‘q"l'zwwrw

Correct Answer : B

(19). Which of the following is not a type of charts? | Ffafrffeada s e FTyeR
e &2

(A) Surface | IHA

(B) Land | &S

(C) Radar | ITSIR

(D) Bubble | 9gcH

Correct Answer : B

(20). BIStandsfor____. | BT |
(A) Business Insider

(B) Business Initiation

(C) Business Information

(D) Business Intelligence

Correct Answer : D

(21). Under which tab and in which function group will you find the option to insert a Pivot

Table? | {53 29 & dgd iR fHa Ha=r Ju A smuw! fUdie ¢aa 1o &1 fawe
o

(A) Under the formulas tab in the data analysis group | aawl%rﬁr\qgtrﬁw‘ﬁiam%a
& Sidla

(B) Under the insert tab in the tables group | G5 @ﬁﬁéaﬁ' a9 P Ifaiid
(C) Inthe data group in the pivot tables group | WWWﬁ@ETWﬁ



(D) In the data group in the tables group | éawgqﬁéawﬁ

Correct Answer : B

(22). How can we corresponding to the category labels in a pie chart and series name in other

chart? | g9 forelt urg ord o 9oft Aaat sk o= aTd # §gal & ATH & U &4 gl
Tq&hd 82

(A) Plot Area | WTE TR

(B) Legend | dfoi®

(C) Gridlines | redrg—a

(D) Slice | TS

Correct Answer : B

(23). Which function referencing a cell to match values in another row or column against the
cell and thereby retrieving the corresponding results from the respective rows and columns?

| DI AT BRI Th A P A Hd HRal ¢ o A & Raars gast A a1 viay o 71
A WTaT § 3R 39 UPR afid 31 3R BrerH I Jafrd Retee e Ha1 82

(A) Sum
(B) If

(C) Count
(D) Lookup

Correct Answer : D

(24). The Sum function is applied to values in a Pivot Table by default. How can | change this
so that values are automatically counted and not summed? | dH R Wi U
e 9a W Ioe W AN Ea1 8 | A 3/ $ 90 TPdl ¢ aIid Iegsl B Wadnierd =9
I A1 SIe 3R 9T 7 fopar wie?

(A) Insert the COUNT formula (=Count()) into the PivotTable | PivotTable A COUNT JA (=

Count ()) STa



(B) Change the format of the values in the Pivot Table to General Numbers | fyaic daa A
IS & WEY D - Rd 494 | g¢d
(C) In the Calculations group, change the Summarize Values By to Count | ?'mgﬁwgq

H, RIS doygel & 0T H ded

(D) Change the format of the values in the pivot table to count | WW%WW
¢ | Al T UReY 9gd

Correct Answer : C

(25). How will you change 25-09-2022 00.00.00 Format to 25-09-2022 format in power query?
| 3T UTaR &) A 25-09-2022 00.00.00 YR B 25-09-2022 UIRY H $A FEaI?

o -
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Correct Answer : B



